
Clark County Board of Developmental Disabilities 
Agenda  

Tuesday, 5/21/24, 5:15 p.m.  
Buckeye Conference Room. 
1. Call to Order President called the meeting to order at          p.m. 

2. Roll Call In attendance were:   Rita Marshall  Brad Boyer      Becky Carden                
 Eddie Ford              Andy Irick        Carmen Miesse                   Ebony Whitesell 

Others in Attendance:  

3. Introduction of Visitors  

4. Swearing in New Board 
Member 

New board member, Ebony Whitesell – Will Bagnola 

5. Approval of Agenda 
 

Motion to approve the Agenda as presented. – Action Needed: 1 
2 

6. Approval of Minutes 
 

Motion to approve the Minutes of the March 19, 2024 Board Meeting as 
presented. – Action Needed: 

1 
2 

7. Financial Reports  
 

 

 
 

 
Motion for financials as presented: Action Needed: 

March 1-31, 2024 Expenditure Revenue 

General Fund $ 1,026,035.04 $ 6,799,686.89 

Community Residential Fund $   126,149.26                - 

FF Mueller Center Fund $   310,438.58 $    306,975.60 

Capital Improvement Fund $     42,013.48            - 

Donation Fund            -            - 

Bequest Fund            -            - 

Medicaid Reserve Fund            -            - 

   

Totals $  1,504,636.36 $  7,106,662.49 

April 1-30, 2024 Expenditure Revenue 

General Fund $ 787,609.65 $ 123,178.70 

Community Residential Fund $ 390,316.74 $        800.00 

FF Mueller Center Fund $ 244,169.45 $ 256,889.66 

Capital Improvement Fund $   57,593.97              - 

Donation Fund            -           - 

Bequest Fund            - $     1,424.35     

Medicaid Reserve Fund            -           - 

   

Totals $ 1,479.689.81 $  5,382,292.71 

1 
2 

8. Board Committees: Personnel Committee meeting prior to May board meeting.  Minutes will be 
presented at the June board meeting. 

 

9. Old Business - none  
 

 Employee Recognition: none  
 

 

10. New Business  

Mission Statement: Empowering people throughout their 

lifetime, to achieve their fullest potential. 

 



 

 a. Contracts 
(Pages) 

 

 

Vendor Services Cost Beg/End Dates 
Matchfoot 
Design 

Web 
Development 

$10,000.00 flat fee 
for project 
$765 Annual 
hosting platform 
cost 

05/22/2024 – 
06/01/2025 

Clark 
County 
ESC 

OT Services $85.60 per hour 
(as needed) 

04/01/2024 – 
6/30/2024 

Wittenberg 
University 

Internship Wittenberg pays 
50% and DD pays 
50% of wages 

6/30/2024 – 
7/26/2024 

Wiggins 
Cleaning & 
Carpet 
Service 

Cleaning & 
Carpet Service 

$2,681.40 per 
month 
Not to exceed 
$32,176.80per 
year 

6/1/2024 – 
5/31/2026 

Admin 
Agent 

  7/1/2024 – 
06/30/2025 

Pooled 
Funding 
Agreement 

Pooled funding $39,000 7/1/2024 – 
06/30/2025 

Motion to approve contracts as presented: Action Needed: 
 

1 
2 

 b. Strategic Plan 
Progress Report 

Strategic Plan Progress Report – Informational  

 c. Resolution Motion to approve a Resolution to Authorize Purchase of One (1) – 2024 
Handicap Assessable Chrysler Voyager LX Mini Van. Action Needed: 

1 
2 

 d. 2025 Program 
Calendar 

Motion for the Program Calendar as presented. Action Needed: 1 
2 

 e. Superintendent’s 
Report 
Will Bagnola 

Motion to approve Superintendent’s Report as presented. Action 
Needed: 

1 
2 

  Executive Session Motion to enter into Executive Session for the purpose of consideration 
of compensation of employees and other personnel matters (ORC 
121.22[g][1]).   
Action needed: 

 Andy Irick                  Brad Boyer                     Carmen Miesse 
 Ebony Whitesell         Becky Carden                Eddie Ford  
 Rita Marshall 

1 
2 

 f. Continued New 
Business 

Action Needed: 1 
2 

11. Communications  

▪ None 

12. Comments from the Board Members 

13. The Next Meeting The next regular meeting of the Clark County Board of Developmental Disabilities will be held 
on Tuesday, June 18,2024 5:15 p.m., Administration Conference Room, 2527 Kenton Street.,  

14. Adjournment Motion to adjourn the meeting at          p.m.  - Action Needed: 1 
2 

 



Clark County Board of Developmental Disabilities 
Minutes  

Tuesday, 3/19/2024, 5:15 p.m.  
Buckeye Conference Room. 
1. Call to Order President called the meeting to order at     p.m. 

2. Roll Call In attendance were:   Brad Boyer    Becky Carden       Andy Irick                                                                                                 
 Carmen Miesse (excused)   Eddie Ford    Rita Marshall 

Others in Attendance: Scott J., Shannon C., Ravi S., Will B., Scott A., Gretchen H., Connie W., Shundrick P. 

3. Introduction of Visitors N/A 

4. Approval of Agenda 
 

Motion to approve the Agenda as presented. – Action Needed: Motion 
Approved 

1 B. Boyer 
2 E. Ford 
5 Ayes 
0 Nays 

5. Approval of Minutes 
 

Motion to approve the Minutes of the Feb 20, 2024 Board Meeting as 
presented. – Action Needed: Motion Approved 

1 E. Ford 
2 B. Boyer 
5 Ayes 
0 Nays 
 

6. Financial Reports  
 

 

Motion for February financials as presented: Action Needed: Motion 
Approved 
Ravi presented the February financials. 

February 1-29, 2024 Expenditure Revenue 

General Fund $ 912,718.47 $ 87,120.69 

Community Residential Fund $ 387,896.18           - 

FF Mueller Center Fund $ 315,897.85 $ 2,727.00 

Capital Improvement Fund $ 57,468.55 $ 

Donation Fund         -          - 

Bequest Fund         -          - 

Medicaid Reserve Fund         -          - 

   

Totals $ 1,673,981.05 $ 89,847.69 
   

1 A Irick 
2 B. Boyer 
5 Ayes 
0 Nays 

7. Board Committees – none   

8. Old Business - None  

 Employee Recognition - none  

9. a. Contracts 
(Pages) Vendor Services Cost Beg/End 

Dates 

Business 
Services 

   

Bradyware & 
Schoenfeld 

Tax & 
Accounting 

$13,000.00 a 
year 

4-1-2024- 
3-31-2025 

Primary Solutions Gate Keeper 
 

$28,282 a year 4-1-2024- 
3-31-2025 

Primary Solutions 
FF Mueller 

Software 
Agreement 

$2,455.00 a 
year 

4-1-2024- 
3-31-2025 

New 
1 A. Irick 
2 E. Ford 
5 Ayes 
0 Nays 
 
Renewal 
1 A. Irick 
2 B. Boyer 
5 Ayes 
0 Nays 

Mission Statement: Empowering people throughout their 

lifetime, to achieve their fullest potential. 

 



T Mobile Cell phone 
service 

not to exceed 
$35,000 a year 

4-1-2024- 
3-31-2025 

Marcia L. Erickson Excel Support 
and Training 

$135 per 

hour/not 

to exceed 
$15,000 a 
year 

4-1-2024- 
3-31-2025 

Community 
Living 
Services 

   

Hope Tree Consultant not to exceed 
$5,000 a year 

4-1-2024- 
3-31-2025 

Dr. Pignatiello Consultant  $175.00 per 
evaluation 

4-1-2024- 
3-31-2025 

Early 
Childhood 

   

Esther Keys Spanish 
Interpreter  

$40.00 per hour 
not to exceed 
$20,000.00 

4-1-2024- 
3-31-2025 

Ashley Anderson Speech 
Therapy 

$60.00 per hour 
not to exceed 
$22,000.00 for 
the year 

4-1-2024- 
3-31-2025 

Roberta Valley OT $75.00 per hour 
not to exceed 
$30,000 

4-1-2024- 
3-31-2025 

Play Project Training and 
educational 
system 

$315 annually 
and $99 
annually 

4-1-2024- 
3-31-2025 

Courtney Bacca PT $76.00 per hour 
not to exceed 
$40,000.00 

04/01/2024 – 
03/31/2025 

F. F. Mueller 
Services 

   

Dayton Psychiatric 
Associates Dr. 
Patel 

Psychiatrist $622.50 per 
month not to 
exceed 
$7,470.00 a 
year 

4-1-2024- 
3-31-2025 

Dr. Winn Physician $600.00 per 
month not to 
exceed 
$7,200.00 a 
year 

4-1-2024- 
3-31-2025 

Dr. Pignatiello Consultant  $315.00 per 
evaluation 

4-1-2024- 
3-31-2025 

Adult Day Services 
and CCDD 

In Kind 
Services 

Rate Set Per 
individual 

4-1-2024- 
3-31-2025 

Remedi Senior 
Care 

Pharmacist $11,00.00 a 
year 

4-1-2024 
3-31-2025 

Human 
Resources 

   

Mercy Health 
Occupational 
Health Services 

Health and 
Wellness 

Not to exceed 
$10,000 

4-1-2024- 
3-31-2025 

Operations    

Generator 
Systems 

Generator Not to exceed 
$8,050.00 

4-1-2024- 
3-31-2027 

Response Fire Fire Protection $6,556.00 per 
year 

04/01/2024 – 
03/31/2026 

Increase 
1 B. Boyer 
2 A. Irick 
5 Ayes 
0 Nays 
 
Generator 
contract is an 
increase and 
was approved 
by the board. 
1 B. Boyer 
2 E. Ford 
5 Ayes 
0 Nays 
 



New 
Renewal 
Increase 
Action Needed: Motion Approved 
All contracts were approved by the board at the March board meeting. 

Stacy Flooring Flooring Not to exceed 
$20,817.00 

Ending within 
120 days of 
approval 

Security 101 Security $1,908.67 
monthly 

04/01/2024 – 
03/31/2027 

MVCDC Lease $16,538.00 per 
year 

04/01/2024 – 
06/30/2029 

Trumpet 
Behavioral Health 

Lease $5,238.75 for six 
months 
($873.13 per 
month) 

04/01/2024 – 
10/31/2024 

YMCA Lease $4,341.60 per 
year 

04/01/2024 – 
03/31/2027 

 b. Superintendent’s 
Report 
Will Bagnola   

Motion to approve Superintendent’s Report as presented. Action Needed: 
Motion Approved 
We are looking at entering into a contract with Maxium.  Our next board 
meeting isn’t until May.  If we can get this contract completed, we would like 
board approval to be able to sign this contract.  LPN $54 per hour and RN 
$70 per hour.  Still looking into OT.  Shrundrick went over all the details of 
the contract.  We will still use Alto, but currently they are struggling to meet 
our needs.  No entry fee with Maxiums contract.  Also, Maxium can bring 
these positions over to our employees if they would so choose.  The board 
gave their approval to sign the contract. 
On April 8th we are strongly asking that any staff that can work from home 
will work from home due to the eclipse. 
Will found board training on DODD site, please contact Will if you are 
interested. 
Senate bill 213- Supportive decision making.  This would lay out a plan of 
weather an individual needs a guardian or not. 
There is a bill that would require workshops to pay minimum wage. 
They are working on getting a provider to get and help folks keep jobs.   
Judge Carey is interested in putting an individua on the board.  They are 
meeting with him next week. 

1 E. Ford 
2 B. Boyer 
5 Ayes 
0 Nays 

10. Communications  

▪ None 

11. Comments from the Board Members 

12. The Next Meeting The next regular meeting of the Clark County Board of Developmental Disabilities will be held on 
Tuesday, May 21, 2024, 5:15 p.m., Buckeye Conference Room, 2527 Kenton Street. 

13. Adjournment Motion to adjourn the meeting at p.m. - Action Needed: Motion Approved 1 B. Boyer 
2 B. Carden 
5 Ayes 
0 Nays 
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Clark County Board of Developmental Disabilities 
Agreement for Services with Non-Government Entities  

 
This Professional Service Agreement is made between Matchfoot Design (Contractor), 
and the Clark County Board of Developmental Disabilities (“Board”). 
 
1.  Term 
 

Contractor shall provide services to Board pursuant to this Agreement for a term 
commencing on 5/22/2024 and ending 06/01/2024. The Agreement may be 
terminated by either party by giving thirty (30) days’ written notice to the other party, 
however, that in the event of default by Contractor, the Board may terminate this 
Agreement immediately upon delivery of written notice to the last known address of 
Contractor.  

 
2.  Duties 
 

The Board and Contractor agree to the following:  3 years of hosting and maintaining 
the website clarkdd.org to include bandwidth, digital storage, offsite backups and 
security updates, and support as needed. 
 

3.  Service Site 2527 Kenton Street, Springfield, OH 45505 
 
4.  Devotion of Time 
 

Contractor agrees to devote sufficient time as is reasonably necessary to fulfill the 
spirit and purpose of this Agreement and Contractor obligation hereunder.  

 
5.  Fees  
 

Contractor shall submit an itemized bill for services to the business office by the first 
working day of each month. In order for the bills to be paid, they must be accompanied 
by all of the supporting documentation forms.  
 
This Agreement is in the amount of Ten Thousand Seven Hundred and Sixty Five 
dollars and shall not exceed dollars ($10,765.00). 

  

6.  Confidentiality 

During the term of this Agreement, and thereafter in perpetuity, Contractor shall not, 
without the prior written consent of Board, disclose to anyone any Confidential 
Information. “Confidential Information” for the purposes of this Agreement shall 
include Board’s proprietary and confidential information such as, but not limited to: 
customer lists, business plans, marketing plans, financial information, designs, 
drawings, specifications, models, software, source codes and object codes. Confidential 
Information shall not include any information that: 
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a) is disclosed by Board without restriction; 
b) becomes publicly available through no act of Contractor 
c) is rightfully received by Contractor from a third party not associated with the Board. 
d) is a public record under Ohio Revised Code Section 149.43, subject to the limitations 

of Ohio Revised Code Section 149.431. 
 

Notwithstanding the above, Contractor shall follow confidentiality requirements as 
outlined in the Ohio Revised Code Section 5126.044 

 
7.  Products of the Agreement 
 

a. All products created for the Board by Contractor shall be the property of the Board 
and will remain the property of the Board after termination of this agreement. 

 
b. Contractor shall maintain all records and forms necessary to document the services 

provided through this Agreement for as long as required by any law, rule, or 
regulation but in all cases for a period of at least seven (7) years from receipt of 
payment or for six (6) years after any initiated audit is completed and adjudicated, 
whichever is longer.  

 
8.  Termination 
 
 a. This Agreement may be terminated by Board as follows: 
 

i. If Contractor is unable to provide the service by reason of temporary or 
permanent illness, disability, incapacity or death. 

 
ii. Nonperformance by Contractor of any terms, covenants, performance 

standards, or conditions of this Agreement. 
 

iii. Breach or default by Contractor of any material obligation in this Agreement, 
which breach or default is not cured within five (5) days of written notice 
from Board. 

 
b. Any affirmative act of insolvency by Contractor or the filing by Contractor of any 

petition under any bankruptcy, reorganization, insolvency or moratorium laws, or 
any law for the relief of, or relating to debtors. 

 
c. The filing of any involuntary petition under any bankruptcy statute against 

Contractor or the appointment of any receiver or trustee to take possession of 
Contractor property. 

 
9.  Independent Contractor 
 

Contractor is now and throughout this Agreement shall be an independent contractor 
and not an employee, partner, or agent of the Board. Contractor shall not be entitled to 
nor receive any benefit normally provided to Board’s employees such as, but not   
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limited to, vacation payment, retirement, health care, or sick pay. Board shall not be 
responsible for withholding income or other taxes from the payments made to 
Contractor pursuant to this Agreement. The parties hereby agree that all individuals 
employed by the Contractor who provide personal services to the Board are not public 
employees for purposes of Chapter 145 of the Ohio Revised Code. 

 
10. Use of Agents or Assistants: 

 
To the extent reasonably necessary to enable Contractor to perform the duties 
hereunder, Contractor shall be authorized to engage the services of any agents or 
assistants and may further employ, engage, or retain the services of any other persons 
or corporations to aid or assist in the proper performance of the duties. 
 
Contractor agrees to be fully responsible for Agreements/Contracts signed with 
entities other than the Board. 
 

11. Insurance 
 

Matchfoot Design will present current certificates prior to the commencement of this 
agreement, and shall maintain during the term of this agreement, the insurance and 
bonds specified below or as otherwise required by the County’s liability coverage 
provider: 

 

a. Worker’s Compensation Insurance as required by Ohio law and any other state in 
which work will be performed, or letter of exemption. 

b. Commercial General Liability insurance for a minimum of $1,000,000 per occurrence 
with an annual aggregate of at least $2,000,000 including coverage for 
subcontractors, if any are used. 

c. Umbrella or Excess Liability* insurance (over and above Commercial General 
Liability and Auto Liability) with a limit of at least $2,000,000. 

d. Auto Liability Insurance covering all owned, non-owned and hired vehicles used in 
connection with the work of Clark County, or its departments, with limits of at least 
$1,000,000 Combined Single Limit. 

e. Board of Clark County Commissioners (3130 E. Main St., Springfield, Ohio 45503) 
must be included as “Additional Insured” on the policies listed in paragraphs b, c, and 
d above, as well as the Certificate Holder on all Certificates of Liability insurance. 

f. Professional liability or errors and omissions insurance for a minimum of $1,000,000 
per incident.   

 
*Note: Umbrella/Excess Liability coverage may be waived if the following limits are carried for 
Commercial General Liability and Auto Liability: 
 
a. Commercial General Liability Insurance for a minimum of $3,000,000 per occurrence 

with an annual aggregate of at least $4,000,000, including coverage for 
subcontractors, if any are used. 



(NAME OF CONTRACT) AT date BOARD MEETING Page 4 

 

b. Auto Liability Insurance covering all owned, non-owned and hired vehicles used in 
connection with the work of Clark County, or its departments, with limits of at least 
$3,000,000 Combined Single Limit 

 
Matchfoot Design failure to maintain current insurance certificates at any time during the 
duration of the contract shall be deemed a breach of the contract if not cured within a reasonable 
time after click to enter text receives written notice from the County.  In the event of such an 
uncured breach, the County shall have the right to withhold any further payment(s) due to 
Matchfoot Design and to terminate the contract immediately without liability for any such further 
payment(s). For purposes of clarity, any such termination shall not affect the County’s 
responsibility for accrued charges for services performed prior to termination.  

 
12. Equipment and Supplies 
 

Unless otherwise agreed to by the Board in advance, Contractor shall be solely 
responsible for procuring, paying for and maintaining any equipment or supplies. 
Equipment/supplies purchased by the Board and shall remain the property of the 
Board.  

 
13. Controlling Law 
 

The Agreement shall be governed by and construed in accordance with the laws of the 
State of Ohio.  
  

14.  Severability 
 

If any term of this Agreement is held by a court of competent jurisdiction to be invalid 
or unenforceable, then this Agreement, including all of the remaining terms, will 
remain in full force and effect as if such invalid or unenforceable term had never been 
included. 

  
15. Hold Harmless  
 

Each party agrees to be responsible for any negligent acts or negligent omissions by or 
through itself or its agents, employees and contracted servants and each party further 
agrees to defend itself and themselves and pay any judgments and cost arising out of 
such negligent acts or negligent omissions, and nothing in this Agreement shall impute 
or transfer any such responsibility from one to the other. 

 
16. Nondiscrimination Clause 
 

(1) That, in the hiring of employees for the performance of work under this contract 
or any subcontract, no contractor or subcontractor, by reason of race, color, religion, 
sex, age, disability or military status as defined in Section 4112.01 of the Revised 
Code, national origin, or ancestry, shall discriminate against any citizen of this state 
in the employment of a person qualified and available to perform the work to which 
the contract relates;  
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(2) That no contractor, subcontractor, or person acting on behalf of any contractor 
or subcontractor, in any manner, shall discriminate against, intimidate, or retaliate 
against any employee hired for the performance of work under the contract on 
account of race, color, religion, sex, age, disability or military status as defined in 
Section 4112.01 of the Revised Code, national origin, or ancestry.  

 
17. Assignment 

 
Neither the Agreement nor any duties or obligations hereunder shall be assignable by 
Contractor without prior written consent by the Board. In the event of an assignment 
by Contractor to which the Board has consented, the assignee or a legal representative 
shall agree in writing with the Board to personally assume, perform, and be bound by 
the covenants, obligations, and agreements contained herein.  

 
18. Successors 

 
Subject to the provision regarding assignment, the Agreement shall be binding on the 
heirs, executors, administrators, legal representatives, successors, and assigns of the 
respective parties. 
 

19. Solicitation 
 
Contractor warrants that it has not employed or retained any company or person, 
other than a bonafide employee, working solely for Contractor, to solicit or secure this 
Agreement, and that it has not paid or agreed to pay any company or person other than 
the bonafide employees working solely for Contractor, any fee, commission, 
percentage, brokerage fee, gifts or any other consideration, contingent upon or 
resulting from the award or making of this Agreement. For breach or violation of this 
warranty, the Board has the right to annul this Agreement without liability.  

 
20. Compliance with HB 694 
 

Matchfoot Design hereby certifies that they are in full compliance with campaign 
contributions provisions as outlined in Ohio Revised code 3517.13.  

 
21. Final Agreements 

 
The Agreement constitutes the final understanding and agreement between the parties 
with respect to the subject matter hereof and supersedes all prior negotiations, 
understandings and agreements between the parties, whether written or oral. The 
Agreement may be amended, supplemented or changed only by an agreement in 
writing signed by both parties.  
 

22.  Notices 
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Any notice required to be given or otherwise given pursuant to this Agreement shall be 
in writing and shall be hand delivered, mailed by certified mail, return receipt 
requested or sent by recognized overnight courier services to the following: 
 
 
If to: Matchfoot Design                If to: Clark County Board of DD 
Eric Hanley                           2527 Kenton Street 
7050 151st Ave NE             Springfield, OH 45505 
Redmond, WA 98052            Attn: Will Bagnola  
Web Developer                         Title: Superintendent 
 
IN WITNESS WHEREOF, this Agreement has been executed by the parties as of the date 
first above written. 
 
 
          Clark County Board of DD 
 
 
 By:        By:       
        Will Bagnola , Superintendent 
 

 Date:         Date: _______________________________  
  
           
 

 
Approved as to form and legal sufficiency 
By Clark County Prosecutor’s Office _approved to form_____________ Date:     January 2024 
                      William Hoffman Assistant Prosecuting Attorney 
 



‭Clark-Shawnee LSD   ●   Greenon LSD   ●   Northeastern LSD   ●   Northwestern LSD   ●   Southeastern LSD   ●   Tecumseh LSD  ●   Springfield City SD‬

‭Clark County Educational Service Center‬
‭Service Agreement‬

‭FY 2024‬

‭This agreement shall serve as a contract between the Developmental Disabilities of Clark County (requesting party)‬
‭and the Clark County Educational Service Center (providing district) April 1st, 2024- June 30th, 2024.‬

‭Developmental Disabilities of Clark County shall provide the following services as mutually agreed upon in this‬
‭document:‬

‭Description of Service‬ ‭Estimated Annual Cost‬

‭OT Services‬ ‭$80.00/hour  (as needed)‬

‭Administrative Fee 7%‬ ‭$5.60/hour‬

‭TOTAL ESTIMATE‬ ‭$85.60/hour (as needed)‬

‭Developmental Disabilities of Clark County agrees to make payment directly to the Clark County ESC within 30‬
‭days of invoice. Services will be billed on a monthly basis.‬

‭Please sign and return this agreement to the Treasurer, Clark County ESC.‬

‭For the‬‭Developmental Disabilities of Clark County‬‭:‬

‭________________________________‬ ‭______________________________‬
‭Superintendent                         Date‬ ‭Treasurer                              Date‬

‭For the Clark County ESC:‬

‭________________________________‬ ‭______________________________‬
‭Superintendent                          Date‬ ‭Treasurer                               Date‬

‭4170 Allium Court  Springfield, OH 45505     Phone 937-325-7671‬

4/10/2024 04-10-24



   
 

 
WITTENBERG UNIVERSITY 
INTERNSHIP AGREEMENT 

 
This Internship Agreement (“Agreement”) is made and entered into by the Board of Directors of 
Wittenberg College, operating as Wittenberg University (hereafter referred to as “Wittenberg”), located in 
Springfield, Ohio, and Developmental Disabilities of Clark County, located in Springfield, Ohio 
(hereafter referred to as “Organization”). 
 

WHEREAS, Wittenberg offers qualified students the ability to enroll supervised practical 
internship experience outside the traditional classroom setting; 

 
WHEREAS, the Organization is willing to provide practical internship experience pursuant to 

the terms of this Agreement and serve as an internship site by offering facilities, resources, and 
supervision to Wittenberg students. 

 
NOW, THEREFORE, the Wittenberg and the Organization (collectively referred to as the 

“Parties”) agree to the following: 
 

I. DUTIES AND RESPONSIBILITIES OF THE UNIVERSITY 
  

a. Wittenberg will use the internship description prepared by the Organization (pursuant to 
Section II.A., below) to determine the suitability of the internship for academic credit. 
 

b. Wittenberg shall be responsible for determining the amount of academic credit to be 
earned by its students through the internship and will establish all academic requirements 
that its students must meet to earn the credit. 

 
c. Wittenberg agrees to pay 100% of students’ internship wages earned between May 28-

May 31, 2024, and for Thursday evening meetings between June 5-July 26, 2024 and 
50% of students’ internship wages earned between June 3, 2024 and July 26, 2024. 
Wittenberg also agrees to pay 100% of nine weeks of campus housing, and partner will 
pay no housing. Wittenberg will pay compensation for the work performed, will make 
any required income tax withholdings, and will make all payments due as an employer’s 
contribution under State or local workers’ compensation laws, State and Federal social 
security laws, or any other applicable laws. Wittenberg will invoice the Organization for 
student wages pursuant to this agreement (see Section II, C below). 

 
d. Wittenberg will verify that all student employees will complete and have on file at the 

Wittenberg University Student Employment Office the following: Student Employment 
Contract, Form W-4, Form I-9, Form IT-4 (Ohio State Tax Form)  

 
e. Wittenberg will be responsible for establishing internship criteria, selecting positions 

based on available funding, and advertising positions to students. Wittenberg will 
recommend for placement in an internship experience at the Organization those students 
who have the appropriate educational background and skills consistent with the 
advertised internship, are students in good standing, and have met Wittenberg’s 
requirements for participation. 

 
f. Wittenberg with the Organization’s required feedback will be responsible for the final 

evaluation of the students’ internship performance. Wittenberg will provide the 



   
 

Organization with student learning objectives and/or guidelines to be used by the 
Organization in its provision of the internship experience to students and to enable the 
Organization to provide Wittenberg with information useful and/or necessary for 
Wittenberg’s final evaluation of students’ internship performance. 

 
g. Wittenberg will designate a qualified person to whom all communication from the 

Organization may be sent and will provide for a regular exchange of information between 
Wittenberg and the Organization, including checking the progress of the internship 
experiences being provided to Wittenberg’s students by the Organization, through either 
on-site visits arranged at a mutually convenient time, or written or telephone 
communications. 

 
h. Wittenberg will inform its students that each student will be required by the Organization 

to comply with the policies, procedures, rules, and regulations of the Organization during 
the internship experience including, but not limited to, any regarding security clearance, 
health status and/or vaccinations, dress code, and confidentiality. Wittenberg will further 
inform its students that it will be the responsibility of each student to fulfill the 
Organization’s participation eligibility requirements and provide the Organization with 
any information the Organization may require as conditions of participation. 

 
i. The University shall maintain Professional Liability and Commercial General Liability 

insurance covering the University and its students during the entire term of this 
Agreement. Such insurance shall have coverage limits of $1,000,000 per occurrence, 
$3,000,000 aggregate. Certificates indicating effective coverage will be furnished to the 
Organization upon request. Compliance with the foregoing requirements as to carrying 
insurance and furnishing evidence of such will not relieve the University of its liabilities 
and obligations under this Agreement. 
 

II. DUTIES AND RESPONSIBILITIES OF THE ORGANIZATION 
 

a. The Organization agrees to prepare an internship proposal that outlines the duties and 
responsibilities of the student intern and provides necessary details related to special 
criteria and meeting expectations of the internship program. Should changes to the 
internship description be necessary after the internship is approved, the Organization 
agrees to notify Wittenberg of the changes desired so that Wittenberg may assess whether 
the changed internship description would continue to meet Wittenberg’s objectives. 
 

b. The Organization understands and agrees that the primary purpose of the students’ 
placement at the Organization for internship experience is for the students’ learning and 
students are placed with the Organization to receive experience as a part of their 
academic curriculum. The Organization agrees that it will be guided by Wittenberg’s 
program and learning objectives and/or guidelines in its provision of supervised 
internship experiences to the students, and support the interns in participating in 
additional program requirements 

 

c. The Organization agrees to pay 50% of students’ internship wages earned between June 
3, 2024 and July 26, 2024. Wittenberg will invoice the Organization for reimbursement 
of student wages pursuant to this agreement. 

 



   
 

d. The Organization will designate a qualified person to whom all communication from 
Wittenberg may be sent and will provide for a regular exchange of information between 
Wittenberg and the Organization. 

 

e. The Organization will be responsible for determining the schedule that the students will 
maintain on the Organization’s premises. The Organization will provide internship 
opportunities to Wittenberg’s students from June 3, 2024 – July 26, 2024, and ensure that 
students do not work more than 30 hours per week on-site and will be responsible for 
verifying these work hours every 2 weeks. 

 

f. The Organization understands and agrees that students shall not be deemed to be 
employees of the Organization for purposes of compensation, fringe benefits, workers’ 
compensation, unemployment compensation, minimum wage laws, income tax 
withholding, Social Security, or any other purpose due to their participation in the 
internship with the Organization pursuant to this Agreement. 

 
g. The Organization agrees to provide suitable work space and resources for the students to 

complete their internship assignment. The Organization will also provide orientation and 
training to, and supervision of, the students. 

 
h. The Organization will complete designated evaluation expectations and return any 

required evaluations to Wittenberg according to any reasonable schedule agreed to by 
Wittenberg and the Organization. 

 

i. The Organization agrees to the timely sharing of any information relating to possible 
concerns, disciplinary or otherwise, that the Organization may have, or of which the 
Organization is aware, relating to a Wittenberg student placed at the Organization 
pursuant to this Agreement. The Organization also agrees to provide timely responses to 
any reasonable requests for information that the Wittenberg may make regarding a 
Wittenberg student placed at the Organization pursuant to this Agreement. 

 

j. The Organization agrees to maintain general liability insurance. Organization shall 
provide Wittenberg with at least thirty (30) days prior written notice of any change, 
cancellation or termination of such insurance coverage. Upon request Organization will 
provide a certificate of insurance to Wittenberg. 
 

III. CONFIDENTIALITY 
 

a. Organization understands that information received from Wittenberg regarding students 
participating in internships is subject to the provisions of the Family Educational Rights 
and Privacy Act (“FERPA”), 20 U.S.C. § 1232g, and its implementing regulations, 34 
C.F.R. § 99.1 et seq, and Organization agrees to use such information only for the 
purpose for which it was disclosed and not to make it available to any third party without 
first obtaining the student’s consent. For the purposes of this Agreement, pursuant to 
FERPA, Wittenberg hereby designates the Organization as a school official with a 
legitimate educational interest in the educational records of the participating students to 
the extent that access to the records is required by the Organization to carry out the terms 
of this Agreement. The Organization further agrees that any information received 
regarding the student should be destroyed or returned to the student or university within a 
reasonable period after the completion of the internship experience. 
 



   
 

b. Notwithstanding anything else herein, nothing in this Agreement shall prevent either 
party from producing documents or disclosing information that is required by law.  

 
 

 
IV. STUDENT ACCEPTANCE/REFUSAL; REMOVAL/WITHDRAWAL 

 
a. It shall be the responsibility of the Organization to set its own eligibility standards for 

student participation in an internship experience at the Organization. No provision of this 
Agreement shall prevent the Organization from refusing to accept any student for the 
internship experience for any reason that is not contrary to law. The decision whether to 
accept or decline a student shall be within the sole discretion of the Organization. The 
Organization shall notify Wittenberg of an acceptance determination in writing, including 
the basis for the Organization’s determination. Wittenberg shall ensure that a student 
identified as declined by the Organization is not placed at the Organization for an 
internship experience. 
 

b. The Organization may take immediate action, without giving prior notice to Wittenberg, 
to temporarily remove a student from internship experience activities at the Organization 
to correct an emergent situation where the Organization has deemed the student to 
be a risk to the safety of the Organization’s clients, customers, patients, guests, or 
employees, or the student him/herself. The Organization will notify Wittenberg by 
telephone and in writing as soon as possible of the action taken, including the basis for 
the Organization’s determination. 

 
c. The Organization must submit a written request to Wittenberg for the temporary or 

permanent withdrawal of any student from the internship experience at the Organization 
for a reasonable cause related to the need for maintaining an acceptable standard of 
conduct and performance, and Wittenberg will immediately respond with such request, 
following the protocols of Wittenberg’s student employment termination procedure. The 
written request from the Organization shall set forth the basis for the withdrawal. 

 
d. Wittenberg may terminate the internship placement for any student not complying with 

Wittenberg’s guidelines and procedures for the internship program. Such action will not 
be taken without Wittenberg’s prior consultation with the Organization. 
 

V. INDEMNIFICATION  
 

a. Each party shall indemnify and hold harmless the other party, its board members, 
officers, employees, agents, and (if Wittenberg is the indemnified party) students from 
and against any costs, losses, damages, liabilities, expenses, demands and judgments, 
including court costs and attorney fees, which may arise out of the indemnifying party’s 
acts or omissions under this Agreement for which the indemnifying party would be liable 
in law or equity. The indemnifying party shall keep the other reasonably apprised of the 
continuing status of the claim, including any proceedings resulting from it, and shall 
permit the other party, at its expense, to participate in the defense or settlement of the 
claim. When a claim is resolved by the indemnifying party’s payment of money, it shall 
have final authority regarding defense and settlement. When a claim resolution requires 
equitable relief against the non-indemnifying party or the indemnifying party has not or 
will not pay the money required for resolution, the parties shall cooperate regarding 
defense and settlement. Indemnification shall survive any termination of this Agreement. 



   
 

 
VI. MUTUAL TERMS AND CONDITIONS 

 
a. Community partners shall adhere to Wittenberg’s nondiscrimination policy because 

students are Wittenberg University employees. Wittenberg University does not 
discriminate on the basis of age, race, color, creed, religion, ancestry, national or ethnic 
origin, sex/gender, sexual orientation, gender identity, disability, genetic information, 
military status, veteran status, familial status or any other protected category under 
applicable local, state or federal law, ordinance or regulation. This includes protections 
for those opposing discrimination or participating in any complaint process on campus or 
within the Equal Employment Opportunity Commission, Ohio Civil Rights Commission 
or other human rights agencies, as well as in the planning and administration of 
educational programs, services, and activities, or employment. Sexual harassment, which 
includes acts of sexual violence, is a type of sex discrimination. Where harassment or 
discrimination of any kind is found to have occurred, the Hagen Center may take 
appropriate steps to address such harassment, up to and including severing the 
relationship with the community partner.  
 

b. Each party shall comply with all applicable federal, state, and local laws and regulations 
in connection with its activities pursuant to this Agreement. 

 
c. This Agreement does not create any agency, partnership, joint venture, or employment 

relationship between the parties. 
 

d. The term of this Agreement shall be effective upon the last signatory date below and shall 
continue for the duration of the current summer internship program, unless terminated as 
set forth in this section. This Agreement may be terminated by either of the parties by 
written notice given to the other party at least two weeks prior to the proposed date of 
termination. In the event of termination or expiration of this Agreement, the parties shall 
cooperate and use their reasonable best efforts to permit any students to complete an 
internship experience already in progress. 

 
e. Each party agrees it will not use the other party’s name(s), mark(s), or logo(s) in any 

advertising, promotional material, press release, publication, public announcement, or 
through other media, whether written, oral, or otherwise, without the prior written 
consent of the other party. Prior written consent will not be required for use of the other 
party’s name in the context of factual or descriptive statements regarding the subject 
matter of this Agreement. 

 
 
 
 
 
 
 
 
 
 
 
 
 



   
 

f. Any and all notices required pursuant to this Agreement shall be directed to: 
 

Wittenberg:  
Kristen Collier, Associate Director of the Hagen Center 
Address: P.O. Box 720, Wittenberg University, Springfield OH 45501  
Telephone: 937-327-7534 
Email:  kcollier@wittenberg.edu 
 
 
Organization: Developmental Disabilities of Clark County 
Attn: Sharon Pruzaniec 
Address: 2527 Kenton St. Springfield, Ohio 45505 
Telephone: 937-965-7679 
Email: spruzaniec@clarkdd.org 
 
 

g.  No amendment or modification to this Agreement, including any amendment or 
modification of this paragraph, shall be effective unless in writing and signed by both 
parties. 
  

h.  This Agreement shall be deemed to be made under the laws of the State of Ohio and for all 
purposes shall be construed in accordance with the laws of the State of Ohio. 

 
i.  Neither the Organization nor Wittenberg shall be liable for failure to perform its respective 

obligations under the Agreement when failure is caused by fire, explosion, water, act of God, 
civil disorder or disturbances, strikes, vandalism, war, riot, sabotage, weather and energy 
related closings, pandemic or epidemic, or like causes beyond the reasonable control of the 
party (“Force Majeure Event”). In the event that either party ceases to perform its obligations 
under this Agreement due to the occurrence of a Force Majeure Event, the party shall: (a) as 
soon as practicable notify the other party in writing of the Force Majeure Event and its 
expected duration; (b) take all reasonable steps to recommence performance of its obligations 
under this Agreement as soon as possible, including, as applicable, abiding by the disaster 
plan in place for Wittenberg. In the event that any Force Majeure Event delays a party’s 
performance for more than thirty (30) calendar days following notice by the delaying party 
pursuant to this Agreement, the other party may terminate this Agreement immediately upon 
written notice. 
  

j. This Agreement constitutes the entire agreement between the parties regarding the subject 
matter hereof, and all prior discussions, agreements, and understandings between the parties 
regarding the subject matter hereof, whether oral or in writing, are hereby superseded by this 
Agreement. 

 

k. Should any provision of this agreement be found to be invalid, illegal, or unenforceable 
for any reason, the invalidity or unenforceability of such provision shall not affect the 
validity of the remaining provisions hereof, unless such invalidity or unenforceability 
would defeat an essential business purpose of this Agreement, in which case either party 
may terminate this Agreement by giving sixty (60) days written notice.  Such option to 
terminate expires sixty (60) days after the party receives notice of the invalidity. 

 

l.  Non-enforcement of any provision of this agreement by either party shall not constitute a 
waiver of that provision, nor shall it affect the enforceability of that provision or of the 
remainder of this agreement. 

 



   
 

m. The headings in this Agreement have been inserted for convenient reference only and 
shall not be considered in any questions of interpretation or construction of this 
Agreement. 

 

n. This Agreement is not assignable in whole or in part by either Wittenberg or 
Organization, but is binding on any corporate successor of either. 

 
o. This Agreement is non-exclusive and both parties have the right to enter into similar 

agreements with other institutions. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



The Board of Directors of Wittenberg 

College operating as Wittenberg University

ByWG-� 

Developmental Disabilities of Clark 

County

By ____________ _ 

Date 

---------------

Printed Name 
-------- - ----

Title 
- ----------- ---

Date <f(,�iv-f 
Printed Name /2,otJi?/2!f ti. t/nwi/(A 
Title V pf ,A 

Version approved for use without changes. Any changes to these terms must be submitted to Vice President for Finance and 
Administration for further review before execution. 
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Clark County Board of Developmental Disabilities 
Agreement for Services with Government Entities  

 
This Professional Service Agreement is made between  Wiggins Cleaning & Carpet 
Service (Contractor), and the Clark County Board of Developmental Disabilities 
(“Board”). 
 
1.  Term 
 

Contractor shall provide services to Board pursuant to this Agreement for a Two (2) 
year term commencing on June 1, 2024  and ending May 31, 2026. The Agreement 
may be terminated by either party by giving thirty (30) days’ written notice to the 
other party, however, that in the event of default by Contractor, the Board may 
terminate this Agreement immediately upon delivery of written notice to the last 
known address of Contractor.  

 
2.  Duties 
 

The Board and Contractor agree to the following: Attachment A, Custodial 
Specifications 
 

3. Service Site 2430 Van Buren Avenue, Springfield, OH 45505 
 
4.  Devotion of Time 
 

Contractor agrees to devote sufficient time as is reasonably necessary to fulfill the 
spirit and purpose of this Agreement and Contractor obligation hereunder.  

 
5.  Fees  
 

Contractor shall submit an itemized bill for services to the business office by the first 
working day of each month. In order for the bills to be paid, they must be accompanied 
by all of the supporting documentation forms.  
 
This Agreement is in the amount of Two Thousand Six Hundred Eight-One dollars 
and Forty cents ($2681.40) per month. and shall not exceed Thirty-Two Thousand 
One Hundred Seventy-Six Dollars and Eighty cents ($32,176.80) per year. 

  

6.  Confidentiality 

 
During the term of this Agreement, and thereafter in perpetuity, Contractor shall not, 
without the prior written consent of Board, disclose to anyone any Confidential 
Information. “Confidential Information” for the purposes of this Agreement shall 
include Board’s proprietary and confidential information such as, but not limited to: 
customer lists, business plans, marketing plans, financial information, designs, 
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drawings, specifications, models, software, source codes and object codes. Confidential 
Information shall not include any information that: 

 
a) is disclosed by Board without restriction; 
b) becomes publicly available through no act of Contractor 
c) is rightfully received by Contractor from a third party not associated with the Board. 
d) is a public record under Ohio Revised Code Section 149.43, subject to the limitations 

of Ohio Revised Code Section 149.431. 
 

Notwithstanding the above, Contractor shall follow confidentiality requirements as 
outlined in the Ohio Revised Code Section 5126.044 

 
7.  Products of the Agreement 
 

a. All products created for the Board by Contractor shall be the property of the Board 
and will remain the property of the Board after termination of this agreement. 

 
b. Contractor shall maintain all records and forms necessary to document the services 

provided through this Agreement for as long as required by any law, rule, or 
regulation but in all cases for a period of at least seven (7) years from receipt of 
payment or for six (6) years after any initiated audit is completed and adjudicated, 
whichever is longer.  

 
8.  Termination 
 
 a. This Agreement may be terminated by Board as follows: 
 

i. If Contractor is unable to provide the service by reason of temporary or 
permanent illness, disability, incapacity or death. 

 
ii. Nonperformance by Contractor of any terms, covenants, performance 

standards, or conditions of this Agreement. 
 

iii. Breach or default by Contractor of any material obligation in this Agreement, 
which breach or default is not cured within five (5) days of written notice 
from Board. 

 
b. Any affirmative act of insolvency by Contractor or the filing by Contractor of any 

petition under any bankruptcy, reorganization, insolvency or moratorium laws, or 
any law for the relief of, or relating to debtors. 

 
c. The filing of any involuntary petition under any bankruptcy statute against 

Contractor or the appointment of any receiver or trustee to take possession of 
Contractor property. 

 
9.  Independent Contractor 
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Contractor is now and throughout this Agreement shall be an independent contractor 
and not an employee, partner, or agent of the Board. Contractor shall not be entitled to 
nor receive any benefit normally provided to Board’s employees such as, but not 
limited to, vacation payment, retirement, health care, or sick pay. Board shall not be 
responsible for withholding income or other taxes from the payments made to 
Contractor pursuant to this Agreement. The parties hereby agree that all individuals 
employed by the Contractor who provide personal services to the Board are not public 
employees for purposes of Chapter 145 of the Ohio Revised Code. 

 
10. Use of Agents or Assistants: 

 
To the extent reasonably necessary to enable Contractor to perform the duties 
hereunder, Contractor shall be authorized to engage the services of any agents or 
assistants and may further employ, engage, or retain the services of any other persons 
or corporations to aid or assist in the proper performance of the duties. 
 
Contractor agrees to be fully responsible for Agreements/Contracts signed with 
entities other than the Board. 
 

11. Insurance 
 

Wiggins Cleaning & Carpet Service will present current certificates prior to the 
commencement of this agreement, and shall maintain during the term of this 
agreement, the insurance and bonds specified below or as otherwise required by the 
County’s liability coverage provider: 
 

a. Worker’s Compensation Insurance as required by Ohio law and any other state in 
which work will be performed, or letter of exemption. 

b. Commercial General Liability insurance for a minimum of  $1,000,000 per occurrence 
with an annual aggregate of at least $2,000,000 including coverage for 
subcontractors, if any are used. 

c. Umbrella or Excess Liability* insurance (over and above Commercial General 
Liability and Auto Liability) with a limit of at least $2,000,000. 

d. Auto Liability Insurance covering all owned, non-owned and hired vehicles used in 
connection with the work of Clark County, or its departments, with limits of at least 
$1,000,000 Combined Single Limit. 

e. Board of Clark County Commissioners (3130 E. Main St., Springfield, Ohio 45503) 
must be included as “Additional Insured” on the policies listed in paragraphs b, c, and 
d above, as well as the Certificate Holder on all Certificates of Liability insurance. 

f. Professional liability or errors and omissions insurance for a minimum of $1,000,000 
per incident.   

 
*Note: Umbrella/Excess Liability coverage may be waived if the following limits are carried 
for Commercial General Liability and Auto Liability: 
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a. Commercial General Liability Insurance for a minimum of $3,000,000 per occurrence 
with an annual aggregate of at least $4,000,000, including coverage for 
subcontractors, if any are used. 

b. Auto Liability Insurance covering all owned, non-owned and hired vehicles used in 
connection with the work of Clark County, or its departments, with limits of at least 
$3,000,000 Combined Single Limit 

 
click to enter text failure to maintain current insurance certificates at any time during the 
duration of the contract shall be deemed a breach of the contract if not cured within a 
reasonable time after click to enter text receives written notice from the County.  In the event 
of such an uncured breach, the County shall have the right to withhold any further payment(s) 
due to click to enter text and to terminate the contract immediately without liability for any 
such further payment(s). For purposes of clarity, any such termination shall not affect the 
County’s responsibility for accrued charges for services performed prior to termination.  

 
12. Equipment and Supplies 
 

Unless otherwise agreed to by the Board in advance, Contractor shall be solely 
responsible for procuring, paying for and maintaining any equipment or supplies. 
Equipment/supplies purchased by the Board and shall remain the property of the 
Board.  

 
13. Controlling Law 
 

The Agreement shall be governed by and construed in accordance with the laws of the 
State of Ohio.  
  

14.  Severability 
 

If any term of this Agreement is held by a court of competent jurisdiction to be invalid 
or unenforceable, then this Agreement, including all of the remaining terms, will 
remain in full force and effect as if such invalid or unenforceable term had never been 
included. 

  
15. Nondiscrimination Clause 
 

(1) That, in the hiring of employees for the performance of work under this contract 
or any subcontract, no contractor or subcontractor, by reason of race, color, religion, 
sex, age, disability or military status as defined in Section 4112.01 of the Revised 
Code, national origin, or ancestry, shall discriminate against any citizen of this state 
in the employment of a person qualified and available to perform the work to which 
the contract relates;  

 
(2) That no contractor, subcontractor, or person acting on behalf of any contractor 
or subcontractor, in any manner, shall discriminate against, intimidate, or retaliate 
against any employee hired for the performance of work under the contract on 
account of race, color, religion, sex, age, disability or military status as defined in 
Section 4112.01 of the Revised Code, national origin, or ancestry.  
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16. Assignment 

 
Neither the Agreement nor any duties or obligations hereunder shall be assignable by 
Contractor without prior written consent by the Board. In the event of an assignment 
by Contractor to which the Board has consented, the assignee or a legal representative 
shall agree in writing with the Board to personally assume, perform, and be bound by 
the covenants, obligations, and agreements contained herein.  

 
17. Successors 

 
Subject to the provision regarding assignment, the Agreement shall be binding on the 
heirs, executors, administrators, legal representatives, successors, and assigns of the 
respective parties. 
 

18. Solicitation 
 
Contractor warrants that it has not employed or retained any company or person, 
other than a bonafide employee, working solely for Contractor, to solicit or secure this 
Agreement, and that it has not paid or agreed to pay any company or person other than 
the bonafide employees working solely for Contractor, any fee, commission, 
percentage, brokerage fee, gifts or any other consideration, contingent upon or 
resulting from the award or making of this Agreement. For breach or violation of this 
warranty, the Board has the right to annul this Agreement without liability.  

 
19. Compliance with HB 694 
 

Wiggins Cleaning & Carpet Service hereby certifies that they are in full compliance 
with campaign contributions provisions as outlined in Ohio Revised code 3517.13.  

 
20. Final Agreements 

 
The Agreement constitutes the final understanding and agreement between the parties 
with respect to the subject matter hereof and supersedes all prior negotiations, 
understandings and agreements between the parties, whether written or oral. The 
Agreement may be amended, supplemented or changed only by an agreement in 
writing signed by both parties.  
 

21.  Notices 
 
Any notice required to be given or otherwise given pursuant to this Agreement shall be 
in writing and shall be hand delivered, mailed by certified mail, return receipt 
requested or sent by recognized overnight courier services to the following: 
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If to: Wiggins Cleaning & Carpet Service  If to:  Clark County Board of DD 
6543 Sandpebble Court     2527 Kenton Street 
Englewood, OH 45434            Springfield, OH 45505 
Attn: Jewel Wiggins     Attn: Will Bagnola  
Title: President      Title: Superintendent 
 
IN WITNESS WHEREOF, this Agreement has been executed by the parties as of the date 
first above written. 
 
 
Wiggins Cleaning & Carpet Service    Clark County Board of DD 
 
 
By:        By:       
        Will Bagnola, Superintendent 
 

Date:         Date: _________________________________________ 
           
 

 
Approved as to form and legal sufficiency 
By Clark County Prosecutor’s Office _approved to form_____________     Date: January 2024 
     William Hoffman Assistant Prosecuting Attorney 



Attachment A  
CUSTODIAL  SPECIFICATIONS 

   

The building has five tenants plus community use which results in various room usages which include 

child care, classrooms, therapy, offices, conference rooms, gym, storage, etc. 

 

 Security: 

  Knowledge and operation of the security system to be utilized 

  The building must be ready for tenants by 6:00 AM (M-F) with lights on, designated  

  interior doors unlocked, etc. 

   

  Daily: 

 Restrooms  

Clean and disinfect toilets and urinals to include seat and all surfaces 

Clean and polish sinks and fixtures and counters 

Wipe down and refill dispensers (soap, towels, toilet paper from owner’s 

supply) 

Polish mirrors 

Wipe down hand rails 

Wipe down door hardware 

           Flooring 

 Sweep all carpeted areas 

 Spot clean carpeted areas as they occur.  Should be addressed same day to  

  prevent stains 

 Sweep, wet mop all tile/vinyl flooring  

 Remove scuff marks in hallways 

 Dry mop gym  

 

          General housekeeping 

             Remove all trash and recyclables and re-line trash cans   

 Check for hand prints, marks, dirt, etc. on walls, door hardware,  doors,  

  wall plates, door frames and clean as they occur  

 Clean lobby doors (all)   

 Clean drinking fountains 

 Clean large spills, restroom accidents, and so on that would be generated  

  by building use and child care as occurs while on duty 

 Check and replenish soap & paper towel dispensers in all rooms 

 Re-fill disinfectant spray bottles for day care use  

   

      Weekly: Clean entry glass at the other three staff entrances. 

 Clean lobby windows  

  Clean all interior door window glass 

 Each Friday the Multipurpose Room shall have the floors swept and    

            mopped and all trash and refuse removed. 

 

    

 

 Monthly: or more often as needed: 

            Clean window sills (If items are removed by owner) 



            Remove cobwebs, etc. in doorways, accessible floor and ceiling corners  

            Dust/clean countertops in conference rooms. 

            Dust heat registers, door frames, speakers, block/wall edges, alarm boxes,    

                       any other protrusions in the hallway which might collect dust, etc. 

            Wash walls in all restroom stalls 

            Wipe down doors  

            Check and clean aerators on all sink faucets 

            Dust ceiling fans 

 

   Annually:   Strip VCT tile floors, apply 4 coats of wax. 1 time each Summer. 

                       Clean windows inside and out. 1 time each Spring and 1 time each Fall.  

 

As Needed:   Wipe down conference room tables (check scheduling book for usage) 

            Light Maintenance: to include adjusting toilets if continuously running 

     

     Outside:    Keep all four entrances clean, swept, etc. 

 

Miscellaneous information: 

 

Developmental Disabilities of Clark County (DDCC) will provide the following supplies:  Toilet 

paper, paper towels, trash bags, and hand soap for dispensers, floor cleaner used for mopping, 

liquid  disinfectant.  The vendor will provide all additional supplies and materials.  Any supplies 

brought into and maintained in the building will need prior approval and MSDS information on 

site. 
 

Cleaning devices such as vacuum, mops, buffer, etc. will be supplied by the vendor for 

use in the building. 

 

This listing is not all inclusive as tasks may arise that are not listed pertinent to the daily 

operation of the building.  Such tasks would not be deemed out of the scope of those 

tasks that would be considered general custodial and light maintenance duties.  Such 

tasks would be worked into the schedule as needed and as determined by the building 

manager and contract personnel. 
 

The cleaning schedule will follow the building operations calendar. 

 

Vendor will identify the daily schedule for which the contract employee will be 

responsible (ex: from XXX to YYY Tuesday-Friday, from XXX to YYY Monday, etc.) 
 

 

The contract price will include all labor, materials, equipment, all taxes which are now in force (except 

Sales Tax), such as State Compensation, Social Security, Unemployment Insurance and the like of 

which vendor must carry and are complete in every way.  Vendor will also be fully insured and meet all 

requirements as listed on the County’s “Insurance and Indemnification Requirements for Contractors” 

Form 

The Town & Country Early Childhood Center is a smoke free facility. Smoking is not permitted 

anywhere on the property. NO EXCEPTIONS. 



CLARK COUNTY FAMILY AND CHILDREN FIRST COUNCIL 

2024 ADMINISTRATIVE AGENT AGREEMENT 

 

PREAMBLE 
 

This agreement is made and entered into on the 1st day of July, 2024, by and between the Clark 

County Family and Children First Council (Council) and the Clark County Board of 

Developmental Disabilities as the designated Administrative Agent for Council, for the purposes 

of appointing the Administrative Agent and defining the rights and duties of the parties pursuant 

to Section 121.37 of the Ohio Revised Code. (See attached.) 

 

Council hereby meets the full membership requirements as stated in Section 121.37 (B) (1) of the 

Ohio Revised Code. 

 

Council hereby agrees to fulfill the duties and obligations as outlined in Section 121.37 (B)(2) 

through (B)(4) of the Ohio Revised Code. 

 

Council hereby has agreed to designate the Clark County Board of Developmental Disabilities as 

its Administrative Agent as required by Section 121.37 (B) (5) of the Ohio Revised Code. 

 

DUTIES OF THE ADMINISTRATIVE AGENT 

 

Thereby, in consideration of the mutual promises and agreements of the above parties, it is 

agreed as follows: 

 

1. Administrative Agent shall serve as Council’s appointing authority.  Administrative 

Agent shall hire with the advice and consent of Council.  This function can be handled 

directly by administrative agent or via subcontract with approval of Council.  Council 

shall abide by the personnel policies and rules of the Administrative Agent or 

subcontractor.  Personnel issues involving Council staff shall be jointly addressed by 

Council and Administrative Agent and/or subcontractor.  

 

2. Council shall direct the expenditure of the following funds and/or any other funds, under 

the management of the Administrative Agent. 

 

Early Intervention – General Revenue Fund (state) 

Early Intervention – PART C (federal) 

Family Centered Services and Supports – (federal & state) 

Administrative/Governor’s OFCF Grant (state) 

Other grants and contracts as awarded (federal, state and/or local) 

 

 

 

3. Administrative Agent shall ensure that all expenditures are handled in accordance with 

policies, procedures, and activities prescribed by state departments in rules or interagency 

agreement that are applicable to Council’s function.  



 

4. Administrative Agent may do the following on behalf of Council only with expressed 

approval of Council  

 

a. Enter into agreements or administer contracts with public or private entities to 

fulfill specific Council business.  

 

b. At the direction of the Council, provide financial stipends, reimbursements, or 

both, to fulfill family representatives for expenses related to Council activity.  

 

c. Receive by gift, grant, devise, or bequest any moneys, lands, or other property for 

the purpose for which the Council is established.  Administrative Agent shall 

hold, apply, and dispose of the monies, lands, or other property according to the 

terms of the gift, grant, devise, or bequest.  

 

5. The Administrative Agent shall charge the Council no administrative fee for this service; 

all interest received from investment of Council funds shall be retained by the Clark 

County Treasurer.  

 

 

DUTIES OF THE COUNCIL 

 

1. Council shall develop with Administrative Agent assistance and approve an annual 

budget.  This budget will guide the expenditures by the Administrative Agent.  

 

2. Council shall direct the expenditure of the following funds and/or any other funds, under 

the management of Administrative Agent: 

 

Early Intervention – General Revenue Fund (state) 

Early Intervention – PART C (federal) 

Family Centered Services and Supports – (federal & state) 

Administrative/Governor’s OFCF Grant (state) 

Other grants and contracts as awarded (federal, state and/or local) 

 

 

PURPOSE 

 

This Agreement is made and entered into for the purposes of appointing the Administrative 

Agent and defining the rights and duties of the parties pursuant of 121.37 (B)(4) of the Ohio 

Revised Code.  

TERMINATIONS 

 

This Agreement is effective July 1, 2024, and terminates on June 30, 2025, and may be 

terminated upon ninety (90) days written notice by either party.  Upon termination, all funds 

subject to this Agreement shall be transferred to another public entity selected by Council as the 

new Administrative Agent.  



 

 

 

 

 

 

 

 

CLARK COUNTY FAMILY AND  CLARK COUNTY BOARD OF   

CHILDREN FIRST COUNCIL   DEVELPMENTAL DISABILITIES 

 

 

____________________________  ____________________________ 

Gina Burke, Executive Director             Will Bagnola, Superintendent 

 

 

Date____________________________ Date_________________________  

       

________________________________________   

Dr. Robert Hill, President FCFC Board of Trustees 

 

________________________________________ 

Date   

 

 

 

 
 



CLARK COUNTY FAMILY AND CHILDREN FIRST COUNCIL 

FY 2025 POOLED FUNDING AGREEMENT 

1. PREAMBLE 

This Fiscal Year (“FY”) 2025 pooled funding agreement (“Agreement”) entered into on 

the 1st day of July 1, 2024, lays out the agreed funding provided by the members of the 

Clark County Family and Children First Council (“FCFC”) and the services the agreed 

funding will provide for. 

2. PARTIES 

The following members of the FCFC, listed below, will throughout this Agreement be 

referred to collectively as the “Parties” and individually as “Party.”  

-Board of Education of the Springfield City Schools  

-Clark County Department of Job & Family Services  

-Clark County Combined Health District  

-Clark County Board of Developmental Disabilities  

-Mental Health Recovery Board of Clark, Greene & Madison Counties 

-Clark County Juvenile Court 

-Clark County Educational Service Center  

 

3. FUNDING ARRANGEMENT AGREEMENT 

In consideration of the mutual promises and agreements the Parties have agreed to the 

following pooled funding arrangement outlined below: 
 

Clark County Department of Job & Family Services 707,077 

Mental Health Recovery Board of Clark, Greene & Madison 

Counties 

211,992 

Clark County Juvenile Court 56,000 

Clark County Board of Developmental Disabilities 39,000 

Board of Education of Springfield City Schools 10,9071 

Clark County Combined Health District 8,000 

Clark County Educational Service Center 8,3732 

TOTAL $1,041,349 

 

4. SERVICES TO BE FUNDED 

This Agreement is for the funding of the following services to be provided in the State 

FY 2025 (the Pooled Funding Summary is attached to this Agreement as Addendum I) 
  

Placement 454,679 

Cluster Services – Youth Challenges, MH Assessments  520,540 

FCFC Administration, UW Information & Referral              66,130 

  

TOTAL $1,041,349 

 
1 1.50 per pupil contingent on the availability of funds for FCFC Administration 
2 $.75 per pupil contingent on the availability of funds for FCFC Administration 



 

 

5. DESIGNATED ADMINISTRATIVE AGENT(S) 
 

1. The Clark County Board of Developmental Disabilities (“DD”) is the designated 

administrative agent for this Agreement.    
 

2. Clark County Job & Family Services (“CCDJFS”) will assume all fiscal 

responsibility for management of all state and local funds pertaining to the 

funding of services for FCFC Administration and Cluster Services (Youth 

Challenges and MH Assessment services) and Placement as covered by this 

Agreement July 1,2024 through June 30, 2025.  
 

 

3. Each party to this Agreement will pay its funds to the designated fiscal agent.   
 

4. The fiscal agent will invoice participants in the Agreement as agreed between the 

parties.  
 

5. Any funds remaining unused will be used for the continuation of Family Council 

programs with a priority placed on Placement Services and including FCFC 

Administration. 
 

6. NON- DISCRIMINATION REQUIREMENTS 
 

1. The Parties agree: 

a. That, in the hiring of employees for the performance of work under this 

contract or any subcontract, no contractor or subcontractor, by reason of 

race, color, religion, sex, age, disability or military status as defined in 

Section 4112.01 of the Revised Code, national origin, or ancestry, shall 

discriminate against any citizen of this state in the employment of a person 

qualified and available to perform the work to which the contract relates; 

b. That no contractor, subcontractor, or person acting on behalf of any 

contractor or subcontractor, in any manner, shall discriminate against, 

intimidate, or retaliate against any employee hired for the performance of 

work under the contract on account of race, color, religion, sex, age, 

disability or military status as defined in Section 4112.01 of the Revised 

Code, national origin, or ancestry.   
 

7. PARTY RESPONSIBILITIES  

1. Each party agrees to be responsible for any negligent acts or negligent omissions 

by or through itself or its agents, employees and contracted servants and each party 

further agrees to defend itself and themselves and pay any judgments and costs 

arising out of such negligent acts or negligent omissions, and nothing in this 

Agreement shall impute or transfer any such responsibility from one to the other. 

 



 

8. AMENDMENTS 

1. If any Party or FCFC requires an amendment to this Agreement, said amendment 

shall be in writing, agreed upon by all Party members and authorized by the Clark 

County Board of Commissioners.  
 

9. TERMINATION DATE 

1. This Agreement will terminate June 30, 2025. 
 

10. SIGNATURE BLOCKS 

1. By signing the below designated signature box, each Party agrees to comply with 

their respective Agreement terms.  Furthermore, each Party must have the 

designated individual who is authorized to sign on behalf of the Party.  
 

 

X___________________________  _______ 

Director                                              Date 

Clark County Department of Job and Family 

Services  

 

X___________________________  _______ 

Superintendent                                   Date 

Springfield City Schools 

 

X___________________________  _______ 

Board President                                  Date 

Springfield City Schools 

 

X___________________________  _______ 

Treasurer                                            Date 

Springfield City Schools 

 

X___________________________  _______ 

Superintendent                                   Date 

Clark County Board of Developmental Disabilities 

 

X___________________________  _______ 

Judge                                                  Date 

Clark County Juvenile Court 

 

X___________________________  _______ 

CEO                                                   Date 

Mental Health Recovery Board Clark, Greene & 

Madison Counties 

 

X___________________________  _______ 

Health Commissioner                        Date 

Clark County Combined Health District  

 

X___________________________  _______ 

Superintendent                                   Date 

Clark County Educational Services Center 

 

 

 

 

Approved as to form and legal sufficiency  

 

By:___________________________  

_______ 

For Dan Driscoll                                   Date 

 

Resolution No. ________ 

X____________________________  ______ 

Jennifer Hutchinson                             Date 

County Administrator 

Board of Clark County Commissioners 



 

ADDENDUM I 

Pooled Funding Summary for FY2025 

 

  Clark County Family & Children First Council  

  

FY25 Contributions to Funding Agreements 
(Pooled Funding)  

  CLUSTER  PLACEMENT FCFC ADMIN  Total  

  

Youth 
Challenges, MHS 
Assessments          

Agency            

            

JFS  $372,465  $318,687  $15,925  $0  $707,077  

            

MHRB  $98,075  $111,992  $1,925  $0  $211,992  

            

DD $0  $24,000  $15,000  $0  $39,000  

            

JC  $50,000  $0  $6,000  $0 $56,000  

            

CCCHD  $0  $0  $8,000  $0  $8,000  

            

SCSD $0  $0  $10,907  $0  $10,907  

            

ESC  $0  $0  $8373  $0  $8,373  

            

Total FY25 $520,540  $454,679  $66,130  $0  $1,041,349  

    $50,201.51        

FY25 $520,540  $504,880.51  $66,130  $0  $1,091,550.51 

          
Fiscal Oversight  JFS  JFS  JFS   

 



































          Resolution 2024-01 

           

A Resolution to Authorize Purchase of One (1) – 2024 Handicap Assessable Chrysler Voyager LX 

Mini Van for Developmental Disabilities of Clark County. 

 

The Clark County Board of Developmental Disabilities moved, per the request of the Superintendent to 

authorize the purchase of One (1) – New 2024 Handicap Assessable Chrysler Voyager LX Mini Van. These 

vehicles are necessary to support the Transportation Department and are budgeted for in the 2024 Capital 

Improvement plan.  

 

The purchase price is $62,317.00 (less trade in $18,500.00) net price $43,817.00. 

 

Further move to authorize the Superintendent or designee to execute all related documents. 

 

 

  

 



 

 

 JANUARY  

S M T W T F S 

   1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29 30 31  

       
 
 

 FEBRUARY  

S M T W T F S 

      1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28  

       
 
 

 MARCH  
S M T W T F S 

      1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28 29 

30 31      
 
 

 APRIL  

S M T W T F S 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30    

       
 
 

 MAY  

S M T W T F S 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30 31 
 
 

 JUNE  

S M T W T F S 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30      

       

 

 
 

2025 PROGRAM CALENDAR 
JANUARY 
1 NEW YEAR’S DAY OBSERVED (ALL OFFICES 
CLOSED) 
20 MARTIN LUTHER KING JR. DAY (ALL OFFICES 
CLOSED) 
 
21 BOARD MEETING 5:15  
 
FEBRUARY 
17 PRESIDENT’S DAY (ALL OFFICES CLOSED) 
 
18 BOARD MEETING 5:15  
 
MARCH 
18 BOARD MEETING 5:15  
 
APRIL 
15 BOARD MEETING 5:15 (No board meeting) 
 
MAY 
20 BOARD MEETING 5:15  
 
26 MEMORIAL DAY (ALL OFFICES CLOSED) 
 
JUNE 
19 JUNETEENTH DAY (ALL OFFICES CLOSED) 
17 BOARD MEETING 5:15  
 
JULY 
4 INDEPENDENCE DAY (ALL OFFICES CLOSED) 
 
15 BOARD MEETING 5:15 (No board meeting) 
 
AUGUST 
19 BOARD MEETING 5:15  
 
SEPTEMBER 
1 LABOR DAY (ALL OFFICES CLOSED) 
 
16 BOARD MEETING 5:15  
 
OCTOBER 
21 BOARD MEETING 5:15  
 
NOVEMBER 
11 VETERAN’S DAY (ALL OFFICES CLOSED) 
 
18 BOARD MEETING 5:15  
 
27 THANKSGIVING (ALL OFFICES CLOSED) 
28 BOARD ADMINISTRATIVE DAY (ALL OFFICES 
CLOSED) 
 
DECEMBER  
16 BOARD MEETING 5:15  
25 CHRISTMAS OBSERVED (ALL OFFICES 
CLOSED) 
26 BOARD ADMINISTRATIVE DAYS (ALL  
OFFICES CLOSED) 
29 BOARD ADMINISTRATIVE DAYS (ALL 
OFFICES CLOSED) 
30 BOARD ADMINISTRATIVE DAYS (ALL 
OFFICES CLOSED) 
31 BOARD ADMINISTRATIVE DAYS (ALL 
OFFICES CLOSED) 
 
JANUARY 2025 
1 NEW YEAR’S DAY OBSERVED (ALL OFFICES 
CLOSED) 

 

 JULY  

S M T W T F S 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30 31   

       

       
 
 

 AUGUST  

S M T W T F S 

     1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

31       
 
 

 SEPTEMBER  

S M T W T F S 

 1 2 3 4 5 6 

7 8 9 10 11 12 13 

14 15 16 17 18 19 20 

21 22 23 24 25 26 27 

28 29 30     

       
 
 

 OCTOBER  

S M T W T F S 

   1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29 30 31  

       
 
 

 NOVEMBER  

S M T W T F S 

      1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28 29 

30       
 
 

 DECEMBER  

S M T W T F S 

 1 2 3 4 5 6 

7 8 9 10 11 12 13 

14 15 16 17 18 19 20 

21 22 23 24 25 26 27 

28 29 30 31    
       

 



Early Childhood 

 

Staff helped prepare for the Dye Hard race by stuffing volunteer and participant bags.  We do this every 

year, as we love to help out where we can.  We worked along side the MUI department to get it done in 

record time.  

 

 

We are preparing for our annual family gathering event, that will take place on June 27th down at Snyder 

Park.  We invite our families to enjoy some time at the splash pad and offer snow cones to all who are at 

the event.  We have received a few referrals from our event which, is always great.  

 

Community Living Services 

This is my friend Chloe G.  She is participating in the art class at the 
Springfield Museum of Art.  She receives transportation from 
Mobility Solutions funded by local funds.  I took her to her this class 
thanks to the connection of CC&E to ensure that she felt comfortable 
and enjoyed the experience.  She absolutely LOVES going and is 
learning social skills while she works on art projects!   
 

 

 

 

 

 

 



SAY group attended a Reds game and Lisa McElroy and myself also attended. I had 3 gentlemen from my 

caseload who attended (Paris, Matthew, and Clarence).  Even saw a rainbow on the way. 

                 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Community Connections and Employment 

Employment News 

 
Angie Maroney/ Employment Navigator, Nick Jenkins /SSA, and 

Melissa Treon/ Job Coach, represented the County Board at the 8th 

Grade Job Fair held at the Hollenbeck Bayley Conference Center on 

May 9th.  There were 29 employers and about 900 8th graders from 

Springfield City, Greenon, Shawnee, Northeastern, Northwestern, 

and Kenton Ridge.  Our bright display of fidgets was a hit and it 

helped the students approach our table and engage in 

conversation!  We’re confident that at least 400 students stopped 

by to learn about the career opportunities available in our field that 

include Human Services, Government, Business and 

Transportation.  The students were professional and 

inquisitive.  We are hopeful some of them were moved by the ability to make a difference in someone’s 

life that they will pursue this career! 

 

 



F. F. Mueller Center 

 

                                                        Birthday Month 

Throughout April and the beginning of May FF Mueller staff each week surprised Tom with a gift, or 

outings to places of his choice to celebrate his upcoming birthday. On May 19th Tom will be turning 

101 years old. One of his favorite surprises was when his nephew George Rogers & niece Merian 

Rogers came from Massachusetts to surprise him on April 11th. 

 

                                                      Nurses Week 

Nurses’ appreciation week took place from May 5th to the 11th. We were so happy to surprise the 

nurses at FF Mueller with a taco bar!!  They truly deserve it for their excellent work! 

 
Celebrating the FF Muller Nurses and all the Nurses for “Nurses Week”!!! 

 




